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The purpose of the assessment, evaluation and reporting process is to support and enhance student learning. In
a clear and comprehensive manner this process will inform students and parents of what has been learned,
describe the student’s participation in the learning process, and provide direction for teachers and students as
they plan for future learning.
Assessment involves gathering information about what the student has learned and how the student functioned
in the learning process. Evaluation interprets the assessment information for the purpose of clarifying what the
student can do and of setting future educational goals. Reporting communicates the interpretations and
decisions, and involves consultation with parents and students.
The basis for assessment, evaluation and reporting shall be the curricular learning outcomes as prescribed by the
Ministry of Education; stated outcomes of locally developed courses as approved by the Board, or the attributes
of students as described by the Langley Graduate Profile Outcomes.
The procedures for assessment, evaluation and reporting shall adhere to School Act Regulations, Ministerial
Orders, and Ministerial Guidelines for Student Reporting. The information from Ministerial documents,
together with Board Policy shall be consolidated into a reference document for teacher and administrator
direction.
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REPORTING STUDENT PROGRESS — WRITTEN REPORT FORMAT
School Act Regulations requires teachers to report at least 5 times during the school year, of which 3 shall be
written reports on a form approved by the Board. The Board has approved the forms for:
•
•
•
•
•
•
•
•

Preliminary Report Primary Program
Preliminary Report Intermediate Program
Primary Report Card
Intermediate Report Card — with letter grades
Intermediate Report Card — without letter grades
Intermediate Report Card — French Immersion
Progress Report — English as a Second Language Students
Progress Report — Formally Identified Students receiving special needs additional support

Secondary Schools
The Board has approved the use of the computer-generated progress reports at the secondary level, providing
that the progress report given to parents meets Ministerial requirements, including the provision of structured
written comments.
Intermediate Report Card Options
The use of the Intermediate Report Card - without letters grades shall only occur with the express written
consent of the parent. Letter grades shall be communicated to the parent orally. Final letter grades shall be
recorded on the PSR (Permanent Student Record).
REPORTING STUDENT PROGRESS — INFORMAL REPORT FORMAT
School Act Regulation require teachers to provide the parent with a minimum of 2 informal student progress
reports during the school year.
For grades K to 7 the preliminary report shall use the Board approved format. At the grade 8 level, the format
of the first informal (October) report shall use the format adopted by each school.
Informal reports may describe:
•
•
•

what the student is able to do.
the areas of learning that require further attention or development.
ways the teacher is supporting the student’s learning needs (and, where appropriate, ways the student or
the parents might support the learning).

Informal reports provide an important link between home and school and can be accomplished in a variety of
ways such as:
•
•
•

telephone calls
interim reports (written or oral)
conferences (parent-teacher, three-way, student-led)

A record of each informal report noting the date of the report, type of report and topic(s) of discussion should be
kept.
Schools should ensure that parents have the opportunity to meet with teachers for a conference at least once
each school year.

